PURDUE UNIVERSITY
OFFICE OF THE REGISTRAR

REQUEST TO HAVE DEGREE AWARDED AT ANOTHER CAMPUS
This form must be submitted to the Registrar of the student’s home campus prior to the end of the sixth week of the
fall or spring term or the third week of the summer session. See instructions on page 2 for assistance in filling out
this form.

STUDENT SECTION
Full Legal Name

Last First Middle Suffix

PUID Date of Birth

Present Address
Street Address

City State Zip Code
Telephone Number
Home Campus
School/College at Home Campus
Anticipated Degree at Home Campus
Anticipated Major at Home Campus

| request approval to have this degree awarded by

Campus #2
School/College at Campus #2

Signature of Student Date
SCHOOL/COLLEGE AND REGISTRAR SECTION

O Candidate Status Approved

Program of Study Code / Co-op Program Yes 1 No O
Major Minor

Dean of School/College Awarding Degree
Noted
Registrar of Home Campus

Registrar of Campus #2

U Candidate Status Denied

Reason for Denial

Dean of School/College Receiving Request
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INSTRUCTIONS

Student enters all necessary information and submits the completed form to the Registrar of
the home campus prior to the end of the sixth week of the fall or spring term in which the
degree is to be conferred. For the summer session, the deadline is the third week of the
session.

The home campus Registrar forwards the form to the Registrar of Campus #2, along with
a complete copy of the student’s academic record and current schedule of class
assignments.

The Campus #2 Registrar attaches the necessary audit document to the form and the
record copy and forwards all information to the appropriate School/College dean or
designated candidate coordinator.

The School/College reviews the student’s record to determine whether the student is
acceptable as a candidate. (Note: This does not imply final approval for the degree to
be awarded; it is merely to evaluate the student’s potential as a candidate.)

If the student is an acceptable candidate, the School/College official adds the appropriate
program of study code, signs the form, retains the original and sends three copies to the
Campus #2 Registrar for distribution. If the student is not an acceptable candidate, the
unapproved form is returned to the Campus #2 Registrar, who notifies the student that the
request has been denied.

If School/College approval has been granted, the Campus #2 Registrar adds the student’s
name to the School/College to the School/College candidate list, orders an appropriate
diploma, and sends all necessary mailings to the student concerning graduation.

Final determination of whether the degree will be awarded will be made by the
School/College at the end of the academic session after the student’s final grades have been
received on Campus #2.
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